RESPONSE GUIDE, GROUP WORKSHOPS
Please read these instructions carefully; your completion of responses for your peers will make up a significant portion of the points your receive for participating in this group workshop. Here’s what I’d like you to do:

1. Print out each essay.

2. Read through it once, making yourself an outline of the major points the writer is making. This outline doesn’t need to be detailed, but I will ask you to walk me through the points each writer makes.

3. On the outline, put a star by the strongest point—not necessarily the one you most agree with, but the one you feel the writer has best proven with evidence.

4. Put a circle by the point you feel needs the most work. Make a note about why.

5. Underline the points which seem to represent the other side.

6. Go through and mark off source material, bracketing off where a source begins and where it ends. Make notes in the margins if it’s difficult to tell.

7. At the end of the outline, write a letter TO THE WRITER (not to me!), and do the following:

a. Answer any questions or respond to anything the writer has asked you to in his/her email.

b. Describe what you think the writer needs to do next: what information he/she needs to gather, what points need to be further proven, what organizational problems he/she needs to pay attention to.

c. Point out any points you think the writer could raise in support of his/her position or any points from the other side you think he/she needs to address. 

d. Give any final advice or comments.

8. Bring each writer’s essay and your outline and comments to your conference.

9. Bring a hard copy of your own essay.

